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1.1. O6mue moJroxeHust
1.1. Hactosmee monoxeHue pa3paGOTaHO B COOTBETCTBHH CO CT. 24 Koucrurynuu P®,
Hanorosem xomekcoM P® (u.l.), TpymoBemM kogexcom P®, DenepanbHBIM 3aK0HOM OT 27.07.
2006 Ne 152 — @3 « O nepcoHaNBHBIX JAaHHBIX)
1.2. Hacrosimee monoxkeHHe pacIpOCTPaHSETCs Ha BCEX COTPYAHHKOB, K BCE OHM JIOJDKHBI GbITH
O3HAKOMJIEHEI C IIOJIOXEHHUEM II0]] POCIIHCE.
1.3. IlepconaneHble HaHHBIE paGOTHHKA — HH(POPMALHS, HEOGXOMIMAs paboToJaTemnto B CBS3H C
YCTaHOBJICHHEM TPYAOBBIX OTHOLICHWH M Kacalomascs KOHKPETHOTO paboTHHKa. OHM
BKIFO4AIOT ONO3HaBaTelbHbIe NanHEe ( PHO, nara u MecTo poxaeHus, TpynoBas Guorpadus,
dakTel Guorpaduu), THUHEIE XapaKTEPUCTHKH PaGOTHHKA ( IPaXIAHCTBO, HAIHYUHE HaYYHBIX
TPYZOB, U300PETCHUH U T.1.), CBE/ICHUS O CEMEHHOM, CIy)KeGHOM ¥ (hpMHAHCOBOM MONOYKEHHH,
HaBbIKax. K IpeACTaBleHHBIM NMEPCOHATBHBIM JaHHEIM PaGOTHHKA OTHOCATCS uHpopmanus B
TPYZOBOH KHIDKKE, CTPaXOBOM CBHJETEHCTBE IOCYJaPCTBEHHOTO MEHCHOHHOTO CTpAaXOBAHHS,
uH(opMauyst 06 06pa3’oBaHHMM W KBaIMGUKAIMM, MHGOPMALKS METUIUHCKOTO Xapaxrepa,
MH(OPMALUS B IOKyMEHTaX BOMHCKOIO y4eTa M B JPYTHX IOKYMEHTaX, CONEpKaIUX JaHHEIE,
HeoOxonuMBIe pabOTONATENIO B CBSA3H C TPYAOBBIMH OTHOIIEHHUSM.
1.4. O6paboTka mepCOHANBHBIX NAHHEIX PaGOTHHKA OCYLIECTBISETCS B IENSIX 0GECHEUeHUS
COOJIIOIEHYS 3aKOHOB ¥ APYTHX HOPMATHBHEIX IIPABOBBIX AKTOB.
1.5. Tlpu ompenenenmu oGbeMa U coOmepkaHMs, 0GpaGATHIBAEMBIX IEPCOHANBHBIX JTaHHBIX
paboTHHKa, pabOTOmATENb PyKOBOACTBYETCS (hefepalbHEIME 3aKOHAM.
1.6. PaGoTonarens BOpaBe IpOBEpATh NEPCOHAIBHBIE JAHHBIE pPabGOTHHKOB C IIEJBIO
(opmupoBanus kanpoBoro pesepaa.
1.7. Tlpu npreme Ha paGoTy, 3aKIOYEHHH TPYLOBOLO JIOTOBOpA, 3aIl0JIHEHUH aHKETHBIX JAaHHBIX
paboTomaTens He MMeeT IpaBa HOIy4aTh H 0606aTh HHQOPMALMIO O PEUTHO3HBIX
TIOJIMTHYECKUX U HAIMOHANIBHBIX B3IJIAAaX pabOTHHKA.
1.8. Bce mepcoHanbHBIE NaHHBIE PaGOTONATENb IIONYYAET TOMBKO OT CAMOIO paboTHHKa.
IlepconainbHble faHHEIE MOXHO IOJIYYHTb y TPEThEH CTOPOHBI B TOM Cilydae, ecnd paboTHHMK
YBEIOMJIET 00 STOM B TedeHHE 5 JHeH H OT HEro NMoNydYeHO IHCHMEHHOE COTNACHE, KOTOpOEe
opopmsieTcss TOKyMEHTOM. PaGOTHHK MOMKEH pACIHCAaTBCA, 9TO OH JaeT COMIacHe Ha
TIOJTy9EHHE €ro NEPCOHANBHBIX NaHHBIX Y TPETHUX JIMII.
1.9. Paboronatens monydaer u o6pabaThIBaeT JaHHBIE O YACTHOM KH3HK pabOoTHHKA TOJBKO C
€ro IMUCbMEHHOT'O COTJIACHs.
1.10. paboronarens cooGmaer paGOTHMKY Lenw, IIPEAIIOJIOKHUTENILHBIE UCTOYHUKH, CIIOCOOBI
TIOJy4CHHs NCPCOHANBHBIX JNAHHBIX, MX XapakTep M IOCIEICTBHS OTKa3a pabOTHHKA AaTh
IMCHPMEHHOE COIJIaCHe Ha UX MOJIyYEHHE.



1.11. Tomyyars mepcoHaNbHBIE NaHHBIE PAOOTHHKOB Ha OCHOBaHHMHU 3aKOHA MOTYT: HaJIOrOBBIC
opranel, IlencuonHblt ¢orny P®, ®oHI COUUATBHOIO CTPaXOBAHUS P®, ®depepanpuas
MHCIIEKIMs Tpyaa. Vicronp30BaHue EPCOHANBHBIX JAHHBIX JOIyCTHMO TOJIBKO B COOTBETCTBHU
C IeNsIMHM, ONpEJENMBIIAMM MX IIOydeHHe. [lepenada IEpCOHANBHBIX JaHHBIX DPabOTHHKA
BO3MOJKHA TOJIBKO C €r0 COTJIacusl.

1.12. PaGoTomarens MMeET MpaBo COOMpaTh MEPCOHAIBHYIO HH(POPMAILUIO, COAEPKAIIYIOCS B
JIOKyMEHTaX, IPEI0CTaBIEHHBIX paOOTHUKOM IIPH IIpHeMe Ha paboTy.

1.13. paGoromaresnp NPOU3BOMHUT PACUET M BHILIATY HAJOTOB 3a PAOOTHHKA IyTEM yIACPIKaHHU
UX U3 3apaGOTHOM IUIaThl, UMeeT IpaBo cobuparh mpexycMorpennsle HK P® cemenust o
HAJIOTOTUIATEIIBIIUKE.

1.14. Jlannoe IlosoxeHue MpeAOTBpALIacT HECAHKIIMOHUPOBAHHBIM JOCTYNl K MHQOpPMAIKH, €€
IPOTHBOIIPABHOE  KOIHMPOBAHUE, HCKa)KECHHE, IpeHaMEPEHHOE  paclpOCTPaHEHHE
HEZIOCTOBEPHON HH(OpMAIMK, HCIONB30BaHHE HMH(QOPMAIMH B IPECTYIHBIX ¥ KOPBICTHBIX
LENSIX.

2. ITopsimoxk XpaHeHHsI, HCIOJb30BAHHUS M NepeiadyH NePCOHANbHBIX JAHHBIX
2.1. XpaHeHHe NEPCOHATBHBIX NAHHBIX IOJDKHO HCKIIOYATh MX yTpaTy HIIM HEHaJUIeXKallee
HCIIOJIb30BAHHUE.
2.2. XpaHeHue, BblJaya TPYAOBBIX KHUXKEK (MyONMKAaTOB), XpaHEHHE JMYHBIX HEI M HHBIX
JOKYMEHTOB, OTPAXXAIOIIKX [IEPCOHANBHBIE JaHHBIE paOOTHHKA, BO3JIAraloTCs Ha PyKOBOIAMTEL,
JIEIOTIPOU3BOTUTENS paOOTHUKOB KOMUTETA 110 00Pa30BaHHUIO.
2.3. [lepcoHaypHbIe JaHHBIE PaOOTHUKOB BMECTE ¢ HEOOXOAMMBIMH JOKYMEHTaMH OCTAIOTCA Y
paboToaTeNss WIX JIMIA, OTBETCTBEHHOrO 3a OGOpMIICHHE NpHEMa M XPaHEHHUS JIMYHBIX HEI
COTpPYIHHKOB. [IOpsAIOK XpaHEHUs TPYIOBBIX KHIDKEK YCTAHOBJIEH MHCTPYKLIUEH.
2.4. PaboTtomarens obecreynBaeT XpaHEHHE NEPBHYHBIX JOKYMEHTOB, CBSI3aHHBIX C paboToi
JNOKYMEHTALlMU IO y4eTy TpyJa, KaJpoB M OIUIaThl Tpyda B opraHuszainuu. B Oyxranrepuu
XPaHATCS TOKYMEHTHI [0 YYETy UCIOJB30BaHUs paboyero BpEMEHU U pacdeTaM C MEPCOHATIOM
II0 OILIaTe TpyAa.
2.5. Ilpu mepenmaue nepCOHANBbHBIX NAHHBIX pabOTHUKOB paboTomarennb NOJDKEH COOIOAaTh
TpeOOoBaHUS:
- He coo0IIaTh NepCcOHabHbIE JaHHBIE TPEThel CTOpOoHE 6€3 MUCEMEHHOT0 Coriacus paboTHHKA,
3a MCKJIIOUYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LENSX MPERYNPEKICHHS YTPO3bI KU3HH U
3I0pOBBsI paOOTHHKA, a TAKXKE B CIIyyasik, yCTAHOBJICHHBIX (eIepaIbHBIM 3aKOHOM;
- He coo0IaTh NEepCOHAJIbHBIE NaHHBIE B KOMMEPUECKHMX IeNsX 0e3 MHUCBMEHHOTO COIJIacHs
paboTHHKa;
- IPEAYNIPENAUTD JIML, TOIyYaroliX IePCOHATIbHbIE NJaHHbIE paOOTHHKA, O TOM, YTO OHH MOTYT
UCIIOJIb30BAThCA JIMIIb B LEIAX, AN KOTOPBIX OHHU COOOILIEHBI, W TpeOOBAaTh OT STHX JIMIL
IOATBEPXKACHHS, 9YTO NpaBWio cobmonxeHo. Jluia momydaromue NEepCOHANbHbIE NaHHbIE
paboTHHKA, 00513aHEI COOIIONATE PEXKUM CEKPETHOCTH ( KOH(UAEHIHAIBHOCTH). [looxeH e He
pacmpocTpaHsieTcss Ha OOMEH MEpCOHANbHBIMU JAHHBIMA DPabOTHHKOB B  IIOPSJIKE,
yCTaHOBJIEHHOM (elepabHBIM 3aKOHOM.
- paspemarh AOCTYI K IIEPCOHAIBHBIM JaHHBIM TOJBKO CIEHHUATBHO YIIOJTHOMOYEHHEIM JIMLIAM.
IIpu 3TOM yKa3aHHBIE JMIIA JOJDKHBI HMETh IIPABO MOJYyYaTh TOJBKO T€ IEPCOHANBHEIE JaHHBIE,
KOTOpBIE HEOOXOJUMBI JUIS BBITOJTHEHHS KOHKPETHBIX (DYHKIIMIA;
- HE 3ampalmMBaTh HHOOPMAIMIO O COCTOSHHH 3I0pPOBbsS pabOTHHMKA, 33 MCKIIOYEHHEM TeX
CBEIEHH, KOTOPBIE OTHOCATCS K BOBMOXKHOCTH BBIIIOJIHEHHUS UM TPYIOBOM (QyHKIHH
- IIepeaBaTh MEPCOHANIBHBIE NAHHBIE NIPEACTABUTENSIM PAOOTHUKOB B MOPSIKE, YCTAHOBIEHHOM
TK P®, u orpanu4uBats 3Ty HHOOPMAIIHMIO TOJHKO MEPCOHATBHBIMY JAHHBIMU, HEOOXOIUMBIMHU
IULS BBIIOJIHEHHS yKa3aHHBIMU IPEICTABUTEIISIME HX (YHKIIHIA;
2.6. Ilepenaya nepcoHaNbHBIX JAaHHBIX B MPEIEaX OpraHU3aliHy;
- paboTozaTenkb IPEAOCTaBIACT HHOOPMALMIO U MHBIE CBEACHHSA, HEOOXOMMMBIE IS IPOBEPKH
NPaBUJIBHOCTH MCYMCIIEHHS U YIUIaThl HAJIOTOB, 00S3aTeNIbHBIX MIATEXKECIIOCOOHOCTH, CBEACHUS



